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Total balances and reserves at the beginning of the year as

recordedinthefinancialrecords.MustagreetolineTofthe
previous Year.

Total amount of income received/receivable in the year from local

taxation (precept) or levy/contribution from principal bodies'

Total income or receipts recorded in the cashbook minus amounts

included in line 2' lncludes support, discretionary and revenue

grants.

Total expenditure or payments made to and on behalf of

all employees. lnclude salaries and wages' PAYE and Nl

(employees and employers), pension contributions and related

expenses eg termination costs'

Total expenditure or payments of capital and interest made during

the year on external borrowing (if any)'

Total expenditure or payments as recorded in the cashbook minus

staff costs (line 4) and loan interest/capital repayments (line 5)'

Total balances and reserves at the end of the year' Must equal

(1+2+3) - (4+5+6).

lncome and expenditure accounts only: Enter the value of

debts owed to the body and stock balances held at the year-end'

All accounts: The sum of all current and deposit bank accounts,

cash holdings and investments held at 31 March' This must

agree with the reconciled cashbook balance as per the bank

reconciliation.

lncome and expenditure accounts only: Enter the value of

monies owed by the body (except borrowing) at the year-end'

Total balances should equal line 7 above: Enter the total of

(8+9-10).

The original asset and investment register value of all fixed

assets and any other long-term assets held as at 31 March'

The outstanding capital balance as at 31 March of all loans from

third Parties (including PWLB)'

Statement of balances

8. (+) Debtors and

stock balances

9. (+) Total

cash and

lnvestments

10. (-) Creditors

11.

12.

(=) Balances

carried forward

Total fixed

assets and

long-term assets

13. Total borrowing

14. Trustfunds
disclosure note
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The Body acts as sole trustee for and is responsible for

managln! (a) trust fund(s)/assets (readers should note that the

figurei above do not include any trust transactions)'
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Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of internalcontrol, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2016, that:

We have approved the accounting statements
which have been prepared in accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014 and proper practices.

We have maintained an adequate system of internal
control, including measures designed to prevent
and detect fraud and corruption, and reviewed its
effectiveness.

We have taken all reasonable steps to assure
ourselves that there are no matters of actual or
potential non-compliance with laws, regulations and
codes of practice that could have a significant
financial effect on the ability of the Council/Board/
Committee to conduct its business or on its finances.

We have provided proper opportunity for the
exercise of electors' rights in accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014.

We have carried out an assessment of the risks
facing the Council/Board/Committee and taken
appropriate steps to manage those risks, including
the introduction of internal controls and/or external
insurance cover where required.

We have maintained an adequate and effective
system of internal audit of the accounting records
and control systems throughout the year and have
received a report from the internal auditor.

We have considered whether any litigation,
liabilities or commitments, events or transactions,
occurring either during or after the year-end, have a

financial impact on the Council/Board/Committee
and, where appropriate, have included them on the
accounting statements.

We have taken appropriate action on all matters
raised in previous reports from internal and external
audit.

9. Trust funds - in our capacity as trustee, we have:

o Discharged our responsibility in relation to the
accountability for the fund(s) including financial
reporting and, if required, independent
examination or audit.

* Please provide explanations to the external auditor on a separate sheet for each

being taken to address the weaknesses identified.

Prepared its accounting statements 6,12
in the way prescribed by law.

Made proper arrangements 6, 7
and accepted responsibility for
safeguarding the public money
and resources in its charge.

Has only done things that it has 6
the legal power to do and has

conformed to codes of practice and
standards in the way it has done so.

Has given all persons interested 6,23
the opportunity to inspect and to
ask questions about the Body's
accounts.

Considered the financial and other 6, 9
risks it faces in the operation of
the Body and has dealt with them
properly.

Arranged for a competent person, 6, 8
independent of the financial controls
and procedures, to give an objective
view on whether these meet the
needs of the Body.

Disclosed everything it should have 6

about its business during the year
including events taking place after
the year-end if relevant.

Considered and taken
appropriate action to address
issues/weaknesses brought to its
attention by both the internal and
external auditors.

Has met all of its responsibilities
where it is a sole managing trustee
of a local trust or trusts.

6, 8, 23

3.

4.

5.

6.

7.

8.

3,6

'no' response given; and describe what action is



Annual Governance Statement (Part 2)

1. We calculated and approved the Council/Board/
Committee's budget requirement for the 2015-16
financial year in accordance the Local Government
Finance Act 1992 and proper practices [and issued
the precept in accordance with Sections 39 lo 42 of
the Local Government Finance Act 1992.1"

2. We have received detailed financial reports setting
out the [income and expenditure* receipts and
payments-l and a summary of the Council/Board/ f
Committee's financial position on a regular V
[monthly. / quarterly.] basis throughout the year.

3. We have ensured that the Council/Board/
Committee's internal audit is independent of
its day-to-day decision-making process and /
maintenance of the accounting records and have r/

agreed appropriate terms of reference forthe internal
audit.

* Please delete as appropriate.

Council/Board/Committee approval and

Certification by the RFO

I cedify that the accounting statements contained in this Annual
Return presents fairly the financial position of the CouncillBoardl
Committee, and its income and expenditure, or properly presents
receipts and payments, as the case may be, for the year ended
31 March 20'16.

RFO signature: _<:.) I /.4/- L-,

Name; (i {" * 7}h)/-4/TS

Date: i 4. '1' A-U,*-. .fltt iL

Certification by the RFO

I certify that the accounting statements contained in this Annual
Return presents fairly the financlal position of the Council/Board/
Committee, and its income and expenditure, or properly presents
receipts and payments. as the case may be, for the year ended
31 March 2016.

RFO signature:

Name:

Date:

Properly planned its financial activities for 13
the year and set a budget in accordance
with statutory requirements.

,/

Effectively monitored its financial position, 13
income and expenditure against that
budget throughout the financial year.

Ensured that its internal audit function is g
able to undertake its work without potential
conflicts of interest and with sufficient
scope to provide an adequate and effective
service.

certification

Approval by the Council/Board/Committee

I confirm that these accounting statements and
Annual Governance Statement were approved by the
Cou ncil/Board/Committee u nder m in ute reference:

/fo*rtto /AC*,*'t fua
U

Chair signature: fil f fi;.lng
Name: l'1|ftl L,,", {{l y:rfr\
oarc, t{-f ,," ;f.

Approval by the Council/Board/Committee

I confirm that these accounting statements and
Annual Governance Statement were approved by the
Cou nci l/Board/Committee u nder m inute reference:

Chair signature:

Name:

Date:

The Council/Board/Committee is responsible for the preparation of the accounting statements in accordance with the requirements

of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annual Governance Statement.

Council/BoarA/Committee re-approval and re-certification (only required if the annual return has
been amended at audit)



Auditor General for Wales' Audit Certificate and report
The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legislation and regulatory requirements have
not been met.

We certify that we have completed the audit of the Annual Return for the year ended 31 March 2016 of:

i, _ n^.fr9{442 cr*r-',r-qy Corlt-rtr-

External auditor's report

[Except for the matters reported below]* On the basis of our review, in our opinion, the information contained in the Annual

Return is in accordance with proper practices and no matters have come to our attention giving cause for concern that relevant

legislation and regulatory requirements have not been met.

""$
^S'

*Sr*i{lr.;lfr:,",1ffi [iin5'i,lxt:*]i#,ffi i!;]H[;t:if,'i'].*t$o+b-
p*i+*"

[[These matters along with]* Other matters not affecting our opinion which we draw tq th
recommendations for improvement are included in our report to the body dated Sl n

Other matters and recommendations

On the basis of our review, we draw the Body's attention to the following matters and recommendations which do not affect our

av g$

(Continue on a separate sheet if required.)

attention of the body and our
lo

External auditor's name: BDO Lt"P Bouthampton
United

External auditor's signature:

(l-E=.-*.-R

For and on behalf of the Auditor General for Wales

{h te

* Delete as appropriate.

BDO LLP is a limited tiabil.ity partnership registered in Engtand and Wates (with registered number OC305127).





ilarshfield Community Councl I

lntroduction

The following matters have been raised to draw items to the attention of Marshfietd Community
Council. These matters came to the attention of BDO LLP during the audit of the annual return for
the year ended 31 March 2016.

The audit of the annual return may not disclose atl shortcomings of the systems as some matters may
not have come to the attention of the auditor. For this reason, the matters raised may not be the
onty ones that exist.

The matters listed below are exptained in further detail on the page(s) that fo[tow;

. Additions in year not included in Annual Return

. lnternatAuditor'srecommendations

. Risk Assessment

. Budget

. Budgetary Process



Marshfleld Community Council

The following issue(s) have resulted in the annual return being qualified. They indicate a
weakness in the body's procedures and require the body to take immediate action.

Risk Assessment

What is the issue?

The internal auditor has noted that the council have not minuted its review of the risk assessment
during the year ended 31 March 2016.

Why has this issue been raised?

This is a breach of regulation 4 of the Accounts and Audit (Wates) Regutation 2014 which requires
councils to provide arrangements for the management of risk.

What do we recommend you do?

The council must ensure that the risk assessment is reviewed and this review is minuted at least once
a year before the end of the financiat year. This review is for the councit to evidence as a whole that
they are satisfied that a[[ the risks facing the council have been identified and safeguards have been
put in ptace to protect against those risks.

Further guidance on this matter can be obtained from the fottowing source(s):

Governance and Accountabitity in Local Councils in Wales - A Practitioners Guide, OW/SLCC



Marshfield Community Council

The following issue(s) have been raised to assist the body. The body is recommended to take
action on the following issue(s) to ensure that the body acts within its statutory and regulatory
framework.

Additions in year not included in Annual Return

What is the issue?

The counciI has not inctuded a[[ additions or reptacements of fixed assets in the year in box 12 of
Section 1 of the Annual Return.

Why has this fssue been raised?

The vatue of fixed assets included in the Annua[ Return appears to be under vatued.

What do we recommend you do?

The council must ensure that the vatue of its fixed assets is correctly stated in Section 1 of the Annual

Return. The vatue of atl fixed assets must be recorded in the fixed assets register, measured at cost

vatue. Assets may comprise of [and, buitdings, plant and equipment, vehictes, notice boards, street
furniture etc, property that witt be of economic benefit to the meeting over a period substantially
longer than one financial year.

Assets which are held as community assets such as playing fietds, war memoriats etc shoutd be

inctuded in the accounts at their historical cost or given a El vatue.

The costs of assets which are reptaced during the year should be removed from the register and the
new item added.

Further guidance on this matter can be obtained from the fottowing source(s):

Governance and Accountabitity for Local Councits in Wates - A Practitioners'Guide, OVW/SLCC

lnternal Auditor's recommendations

What is the issue?

The internal auditor has noted a number of weaknesses in the financial systems of the council.

Why has this issue been raised?

The counciI is exposed to the risks associated with these weaknesses.

What do we recommend you do?

The counciI must implement the recommendations made by the internal auditor to improve the
financial systems of the council as soon as possibte or in any event before the end of the current
financial year.

lf the counciI addresses att the issues raised by the internal auditor the councit shoutd improve
internal controls which witt hetp to prevent and detect error and fraud and assist the counciI to
operate in an effective and efficient manner.

Further guidance on this matter can be obtained from the foltowing source(s):

Governance and Accountabitity for Local Councils in Wales, A Practitioners'Guide ' OW/SLCC



Marshfield Community Counci[ 5

Budget

What is the issue?

Atthough a precept was set by the due date and the council did prepare a budget to support this the
budget did not take into consideration the income due to be received or the [eve[ of reserves hetd by
the Councit.

Why has this issue been raised?

The council may have contravened Part 1, Chapter lV, Para 50(1 ) of the Local Government Finance
Act 1992 which states that every authority must 'make catcutations required' under the 'calcutation of
budget requirement'.

What do we recommend you do?

The counciI must ensure in future years that an adequate budget is prepared to support its decision
making process and to assist the financiaI management during the financiaI year. Consideration of
the income due to be received and the [eve[ of reseryes hetd shoutd be made.

Further guidance on this matter can be obtained from the fottowing source(s):

Governance and Accountabitity in Local Councits in Wates - A Practitioners Guide, OVW/SLCC

Budgetary Process

What is the issue?

Atthough a precept was set by the due date and a budget was prepared the counci[ did not undertake
adequate budget monitoring during the financia[ year.

Why has this issue been raised?

The counciI has potentiatty demonstrated a lack of financial control over the spending and receipt of
pubtic money and were exposed to the risk of overspending.

What do we recommend you do?

The counciI must regutarty review, and ensure this review of the budget against the actual income
and expenditure is minuted. We recommend that the council monitors the budget at least quarterty or
more frequentty if required. The amount of budget monitoring undertaken during the year wit[
depend upon the size of the council and the complexity of its finances.

Further guidance on this matter can be obtained from the fottowing source(s):

Governance and Accountabitity in Loca[ Councits in Wates - A Practitioners' Guide, OWV/SLCC

No other matters came to our attention.

For and on behatf of
BDO LLP

Date: 05 September 2016


